ARKS 4 Operating Instructionsfor
Rainforest Habitat
(Lae)
All Information put on ARK S must be as accur ate as obtainable. If definite put it in, if in doubt

record isassuch: i.e. rangesfor birth/arrival dates, and add a notein notes section that datesare
estimated.

Other areaswhere dataisuncertain record nothing or unknown
Remember it isbetter to record nothing or unknown that incorrect data.

Except for all the species of Tree kangar oosthe ARK 4 database containsall the animalsin the
collection as of May 19 2006.

Treekangaroo data includesall historical data aswell.
Be mindful that all inventory reportswill only be accurate from May 19 onwar ds.
Open ARKS

Log in Name: default (lower case)
Password: PASSWORD (Capital letters)




DATA ENTRY —DATA EDIT:

File -> open -> ARKS: Lae - data entry
Data Entry Screen appears.

@ ISIS f Collection Management System

dows Help Batch

Statistics | Last data sentto I5|51| 05/24/06 12:08:07 PM-
Reload | Last backup made:l 25i05/2006 4:00:14 PM

List | Specimen | Yizits | ldentifiers | Hotes | Enclozures ‘weights Lengths

LUkaurI ﬂl

axonomic Mame Common Name

ovw-faced mynah

ABO000| Casuariuz bennetti Dwarf cazzowary

ABO007T | Paradisaea raggiana Raggiana bird-of-paradise

AB0002| Loriuz hypoinochrous Purple-beliied lory

AB0003 | Lariuzs hypoinochrous Purple-bellied lary

AB0004 | Astrapia stephaniae Princess Stephanie's bird-of-paradise

AB0005| Lophorina superba Superb bird-of-paradize

AB000E | Larius lary Black-capped lory

Delete

New Animal Accession:

e Add -> add a specimen
e Locd ID isfilled in automatically
e Writein Taxonomical name
o If itisnot known or recognized press“Look up” button (binoculars)
e Common name will be added automatically
e Pick from Hybrid box
e Add birthdate
o Addrangeasrequired —if accurate day isnot known and is estimated
e Add birth type



e Add birth location:
IsNG PAPUA iswild bornin PNG
If Captive born add birth location: Lae if Rainforest Habitat
Privateif private collection
Other locations : check “ look up * button on right
e SIRE/DAM ld: If wild born WILD
If captive born If captive born sire/ldams AKK S no.

e Locationof Birth: ~ WILD in PNG: NG PAPUA

Not Wild Birth Collections Mnemonic (Rainforest Habitat: Lae)
e Sex
e Rearing: Unknown if not known definitely.

PressOK and go to NEXT screen

Acquisition type:

o Purchased from: Most RFH animals are purchased

o Donated: If given to RFH

o Wild Caught: If caught n the wild by RFH staff

o Loanreturn: If aloaned out animal returnsto the RFH

o Trade: If arrived from another Zoological Institution
e Acquisition of: Both legal and physical specimen
e Acquisition into: Main collection
e Vendor:

o inmost cases: PUBLIC
o Could be from aprivate collection: Private
o Another Zoological institution
e Vendor ID:
o VendorsARKS no or NONE

PRESS OK and go to Data Entry Screen.

e (o to Identification tab:
o Add date of when identifier was added — if no ID added at acquisition go to next tab.
o Typegeneraly used: Tag/band — Transponder I|D —House name
o Add location of tag/band and Transponder ID.

e (o to Notetab:

o Adddate, NA, Acquisition Note:

o If estimated dates add Estimated dates

o Location of capture/ origin and any other information relevant to the Acquisition.
e Adddate, ID, Identification note for anything not an identifier:

o Blind Eye, Part of beak missing etc



e Goto Enclosure tab:
o Add date and enclosure

e Goto Weight tab:
o Addweightif known

e (GO0 to Measurements:
o Add measurement if known

Acquisition Completed

Disposition  (Animal dies or moves out of the collection)

e |n DataEntry screen, add ARKS no to Empty Box.

2111 I Collection Management System

File Edit Reports Module Communications Utilities ‘Window Help Batch

Statistics Last data sentto ISI91| 0524006 12:09:07 Phi-

Reload Last backup made:l 26/05/2006 4:00:14 P

List | Specimen | Wigitz | Identifiers | HMotes | Enclosures Wwieights Lengths

LookforlAEDDS?I |

>Local IDT axonomic Name Common Name

ABO053|Eclectus roratus Eclectus pamot

ABO054|Eclectus roratus Eclectus pamot
ABO055| Psittrichas ulgidus Peszquet's parmot
ABDOSE|Seythrops novashaollandias Channel-billed cuckoo

) El Channel-billed ¢
ABO058 | Aceros plicatus Blyth's hormbill
ABD05T|Aceros plicatus Blyth's hornbill
ABDOED| Tyto alba Commeon barn awl

Delete

If ARKSnoisnot known use “look up” button and search by Transponder ID - Tag/band or
Housename.
o Press. apply al criteria, then press Results tab.



o Pick animal required by ticking box on | eft.

e GotoVidtstab

{21 1S1S / Collection Management System
File Edit Reports Module C jicati Utilities  Window  Hel

Taxonomic Mame [ Scythrops novaehollandiae

Caormmon Name | Channel-hilled cuckoo

[Lae  rasons7 Sex| Unknowm BirthDateI ~1893

List | Specimen Wigits | ldentifiers | Hotes Enclosures | weights | Lengths

Arcquisition Wendor |Hulder Disposition  |Recipient |Date Out =
iR P urchase from] PUBLIC ¥|LAE I |

Wisit Histary Add Transaction | Edit Transaction | DeleteTransactionl

Frint... | Delete | Add | Cloze |

e Goto Add Transactions

e Goto Disposition
o Add date of disposition
o Add Disposition Type

» Death

» Loanout—if animal isloaned out temporarily or permanently, and RFH still
owns the animal.

» Missing/ escaped

* Donation

= |f animal ismoving out of collection:

= Recipient: Public/ Private/ Institutions mnemonic or NG PAPUA if escaped.
“Unknown” can be used in case of missing animals.

Recipient ID: ARKS no or NONE.

Disposition iscomplete



Adding data to or editing data of existing animals

In the Data Entry screen, go to the relevant tab.

= Specimen:
o Adds and edits core data of specimen, like birthdate, type, location etc
o Sex, Rearing, Sire, Dam adds and edits data.
» Can be used to change sex from say unknown to female.
» Changerearing typeif confirmed or add arearing type . Example: Bird brought
in as achick. Parent reared until acquisition, then add arearing type to Hand
Reared from then one while chick is hand reared at the Habitat.
» If aSire/ Dam ID becomes known, it can be changed here. Id is either wild or
the ARKS no.

o Highlight the date of the transaction being edited.

o Makethe required changes

o Orif amistakeis made re atransaction, it can be deleted by pressing “delete
transaction” button.

e |dentifiers
o If abandisreplaced — add anote to the lost band (press add) to say band is lost.

e Notes
e Enclosure
e Weights

e Lengths



4 Report Catalog

Reports | Data Quality

Taxon
Trangaction

Loans

Callection Inventory
Collection Inventary detailed
Enclosures

Al informstion recorded on & single animal.

Most commonly used reports:
e Specimen: Summary report on a single animal
e Taxon: Summary report on asingle species (Taxon)
e Transactions: Report on numbers and type of transactions
e Collection Inventory: Inventory report on asingle date or during a date span

e Enclosures: Report on animalsin an enclosure on asingle date or during a date span

Highlight type of report wanted and press“ Run”



Specimen report

21 IS1S / Collection Management System

File Edit Reports Module Communications Utilities

Report Catalog

Specimen -- Edit

Specimens | Output options

Local ID [aB00a7 at [LaE )|

Local ID  [Taxonomic Name Common Name Sex House Name  [Institution
ABOOATY  |Soythrops novasholland Channel-hilled cuckoyUnknown LAE

-

Delete specimen Delete all specimens |

Mumber of specimens in this batch: 1 | Ok I Cancel

e Enter ARKS no of desired animal in Local 1D box.

o If adifferent date or date span is required press “ Output options’. Default dates are
1.1.1900 — today’ s date.

e Press OK and report will appear on Screen.

e Pressprintif required.



Taxon Report

{21 1S1S / Collection Management System
it Reparts  Madul icati Utilities  Windaow

Report options Identifier selection Mote Selection

Taxonomic name:

#

Sortanimals by Taxonamic level

ITa){Unomic j Anirals to include

" this taxonomic level only

Report period: @ and everything below this level

Jart date Ston date ¥ Include animals owned and on site
|D1JD1I1QDD _1' thru |2910512006 E T p———
¥ Include animals out on loan
¥ Include group data in report
Extended Filtering: ﬂl I Include animals in quarantine
™ Include animals in RescueiRehab

e Enter Taxonomical namein box.
o “Look up” button can be used if needed
e Set report period as required.
o If ataxon report of today’ s holdings are required set start and stop date astoday’ s date
o If areport of aprevious date is required set that date as start and stop date
o If adaterangeis required set the range accordingly. Default is 1.1.1900 — today’ s date.
e Report will appear on screen

e Pressprintif required



Transaction Report

In this example we are creating a report on how many Raggiana s Bird of paradise has been purchased
from 1.1.1900 till 28 May 2006.

Any range can be used.

2] ISIS / Collection Management System
File Edit Reports Module Communications LUtilties ‘Window Help Lookup F2

S e Y

E Transaction Report

Report options Trangaction selection

Taxonomic name:

IParadisaea raggiana

Sort animals by Taxaonomic level
, J Animals to include:

ISpecimen . i
 this tavonomic level anly

Report period: & and eventhing below this level

Start date Stop date

'_ Restrict repart to specific party:
[ottraon 57|t [2e0s00 77| —

I Restrict report to regulatory authority: [ Save results to Excel spreadshest
|cimes =l [

Extended Filtering: §4

Cancel

 ow]ssom,

Now press*“ Transaction selection” Tab



{21 1S1S / Collection Management System

File Edit Reports Module Communications Utilities  ‘Window  Hel

Al cm

E Transaction Report

Report options Transaction selection

Available ltems Selected tems
Furchase from

Donhation from fd =

Laan Infrom Add Al ==
Loan Returned to Us

Recapture fram Wild = Remave
Retrieval of Thetft |
Birth Loan In == Remove All
Birth, Loan Out

Appeared

Quarantine, Loan In

RescueIRehab.. N SEfaE Defaultl
Term Free Acquisition LI

e Highlight the type of transaction wanted on the left
e Select Taxon wanted: Animalia = whole collection, and a date span
e Pressthe“Add* button.

o Inthiscase only “Purchase from” is added.

o You can add as many or asfew asyou wish. If you make a mistake, highlight it on the
right and press the “Remove” button.

e PressOK
e Report will appear o the screen

e PressPrintif required



Inventory report

{21 1S1S / Collection Management System

ZIRe port Catalog

2] Collection invento ry report

Report options

Taxonomic name:

Cutput options

Animalia

List animals hy:

#|

Repart type:

ITaxonomic name j

Repoart period:

Start date Stop date

|D1ID1I1QDD Jthru |29I05I2006 @

Caollection:

|(3‘Locati0n " Ownership |

Taxonomic level
Animals to include:

" this taxonomic level anly
@ and eventhing helow this level

Repart resolution:

IMain Collection j

Extended Filtering: §|

ISubspecies j

¥ Include group data in report

Ok I Cancel |

In this example we are creating an Inventory Report for the whole Animal Collection.

¢ |f youwant an Inventory for Birds or Mammals only, type Aves or Mammaliain Box.

e Daterangeis here set from 1.1.1900 — todays date ( Default setting). 1f you want areport from
1.1.2005 to 1.1.2006 put those dates in Start date and Stop date.

e Press” Output options’

e Untick “ Show higher taxonomical Names’
e Tick* Show Common names *“

e PressOK

e Report shows on Screen

e Pressprintif required



Enclosure Report

{21 1S1S / Collection Management System

Reports  Module  Communications dow  Help

ZIRe port Catalog

@ Enclosure Report -- Edit

Report options Identifier selection Mote Selection

Taxonomic name:

IAnlmaIla

Enclosure

IHuon

Enclaosure level Taxanomic level
Enclosures toinclude: Animals to include:

" this enclosure level anly " this taxonomic level anly
 and everyhing helow this level  and everything below this level

Sort animals by

Repoart period:
IEncIosure Tree j

Star date Stop date

IBDJDSIEDUG EI thru |3010512005 EI [~ Print enclosure history?
W Include group data in repor?

[ Include empty groups in report?

In this Example we are creating an Enclosure Report , showing all Animalsin the Huon Enclosure on
30.5.2006, by putting the desired date as both start and stop date.

e If you only want areport of one species, put the Taxonomical Name in instead of “Animalia’
e |f you want areport of what wasin Huon from 1.1.2003 — today, put 1.1.2003 as Start date.

o The Enclosure are the names given to the Enclosures in ARKS: like Diwai 5, Zenagl ,
Koki2 etc.

e PressOK
e Enclosure report will appear on screen.

e Printif required.



Weight and Length M easurements

{21 1S1S / Collection Management System

File Edit Reports dule  Communications  Utilities ndow  Help  Batch

e Weight and Length Measurements

Report options Output Options

Local I

| #|

Axis M Axis

[~ Show Age Labels IW
Report period: Measure Type:

Start date Stop date Igram j

IDHD1I1QDD %thru IBDJDSIEDDE @I

OK I Cancel |

Y ou can create aweight or measurement graph by putting the Animals ARKS no in the Local 1D box.
¢ Inthe AxisY box, pick which measurement you are creating the Graph for, in this Weight.
e Put the date for the period you want the graph to show
e Ensurethe Measuretypeis correct i.e grams, kilograms etc.
e |n“Output Option” pick whether you want abar or line graph ( line by default )
e PressOK
e Graph will appear on screen

e PressPrint if required



Data Submission to | SIS.

Thisisdone on aregular basis. Probably monthly is OK. Y ou will be prompted when you open ARKS
if it has not been done in the past 30 days.

Go to Communications -> |SIS submission -> Disk. This screen appears.

@ ISIS f Collection Management System

ISIS/CMS Yersion: 25 Apr 2005

@ Transmit data to ISIS

CIISIS_CMSILAE 20060531

- press begin

The file will be created and saved in the C:\ISIS CM Sfolder asaZIP. file with along string of
numbers: Lae ....20060530102756. Which means the file was created (read backwards) on 10.27.56
(time) 30.05 2006.

To submit thisdatato ISIS:

Attach the created file to an Email to: data@isis.org

Within 24 hrs an automated response will return saying the data has been received.

A further Email will notify you when the EDU report is ready, which can be accessed from ISIS
website. ( see section | SIS Website)



Data Backup

Go to Utilities -> Backup/Restore -> backup:

E ISIS ! Collection Management System

File Edit Reports IMUnications lities

Statistics Last data sent to \BIS.I 05/30/06 10:29-11 AM
Reload Last backup made.|31f05f200631856 P

Lit | spg
E CMS - Data Backup

ABDT91
ARO192

AB0194
AE0195

i Eig NS I

>Local INT|  [aLaE D6May3 1 zip
I

Lengths

Un tick the span disk button
Press “L ook up” button

Filez aof type: I *ZIP

[~

Lock in: | 3 15/5_CMS | = @ e E-
S)bmps [E1BACKUP 02062006

[S)data [ LAE SUBMISSION

SHelp ELae 20060530102756

Eﬂlists IE LAE 20060602113433
Eﬁsystem

IEilTemp

B5LAE [BACKUP 02062006 ZIF oK

Cancel

Help

Lode Page...

i

Name the file as shown, using
today’ s date.

File can be found in:
C\AISIS_ CMS\ folder.

Burn the Fileto aCD and storein a
safe place.

This CD can be used to restore data
into ARKS should it be lost
somehow.



Batch notes

Used when you want to add the same note to several animals records. It is often used to add notes
about an event to a group of animals where you cannot tell them apart individually, either because they
do not have aID or it cannot be determined. Example two Goura pigionsin the Habitat is nesting.
Since you cannot tell them apart from a distance, the note need to added to al 5 birds.

Go to Batch -> Notes:

£211S1S / Collection Management System

eports  Module

Batch Note Add -- Edit

Specimens

Local D |] |

Local ID |[Taxonomic Name Common Name Sex House Name [Enclosure
ABO118 | Gaoura victoria Yictaria crowned pige| Unknown Hahitat
ABO120 | Gaoura victoria Yictaria crowned pige|Male Hahitat
ABO121  |Goura wictoria Yictoria crowned pige|Female Habitat
ABO122 | Gaura victoria Yictaria crowned pige| Unknown Hahitat
ABO123 |Goura victoria victaria crowned pige|Unknawn Habitat

Delete specimen | Delete all specimens |

Mumber of specimens in this batch: &

Print... Delete |

Typethebird’s ARKS noinlocal 1d box and press enter. Repeat this until all birds are listed below.

Then press Note tab:



21 IS1S I Collection Ma nagement System

| ] Baich Note Add --

Specimens

Date |31msr2005
Code IEIN Type |Mesting

Maote |2 ofthese hirds seen building a nestin large tree ahove lake. Id of
individuals unknawn]

Iv Add the list of IDs to the note
I Clear note after it has heen added to the specimens

Add Mote to Specimens

Mumber of specimens in this batch: &

Print... Delete

e Put date and appropriate Note code and text in the Note section.
e Tick “add thelist of ID’sto the note”
e Press“ Add Noteto Specimens’

e Click close.

Other Scenarios could be:
Group of Raggiana s Bird of Paradise are displaying in Habitat

A young Matschi€' s Tree kangaroo joey has fallen out of the pouch, while male is courting female.
Joey is replaced.

One of the Fresh Water Crocodilesis not feeding.



Tosavean ARKS Report to afile:
We are saving a Transaction Report as a Word Document

e Tick file box
e Pressbox with 3 dots

] ISIS / Collection Management System

&l Report Catalog

Reports Data Quality

Specimen

Transaction

Loans

Collection Inventory
Collection Inventory detailed
Enclosures

Summeries for a single taxan

" Goreen
< Printer

© Elle u

s ' ) } — — L W =

This box appears..
.
Look jr: | (£ 1515_CMS ] « @ cF B
[Cibmps °
[data
[CHelp .
Iylists
Eﬂsystem
IEEITemp o

File hame: |MTF| 2005 ok

Filess of type: IWnld Dacuments [*.doc) ;I Cancel

Help

Lode Page...

dd

Write desired file name in box.
Press OK
Fileissavedin:

C:\ISIS_ CMSfolder Word
Document



ISIS website: www.isis.orqg

Login details:
First Name: Amanda
Last Name: Malagui

Password:  habitat

Retrievethe EDU report from top of the screen.
e Printitout.
e Correct any errorslisted.

e Concentrate on the ones listed with a RED “Error” label.



Assistance:

Please Email me at: gskipper@adel aidezoo.com.au

Or phoneat: + 61882301205
If you have any questions at all.

Y ou can aso get help from SIS by sending an Email with your problem to: support@isis.org

The 1SIS website do also have a help section on the left of the screen. Just follow the prompt.
It may be useful to send a picture of the screen if you need to demonstrate something.
To capture ascreen shot: Press: Shift + Right ALT + Print Screen.

Thisis captured on the clipboard. The picture can now be pasted into aword document.



